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SECTION I - OBJECTIVES AND IMPLEI.ENTATIM

The goal of Special Project 109A, "Development of

Teaching Aids" for ABE/ESL Adult Education Programs" was.

stated as follows: "Project staff and consultants working

with ABE/F.1SL administrators and teachers at Elcin , Y . undelein

and Har;--.)er Community. College will cooperatively develop ski ff

packet's consist of materials, teacher ma:l.uals,/,-

and szuf,ent wond sheetsfor stateWi'de use in pE/ESZ classes".

Az the c3nclusipn 3f z.rollotct it can be repors:.AN-1_

specifications listed in the goal and obpectives.oZ the proposal

were suqcessfully completed in accordance with the time,ichedule

and budget authorized. Five teaching packets were developed:

iTOPPING, BANK, RETURNING MaRCHANDISE: JOBS, CALLING THE DOCTOR

and GOING TO THE DOCTOR'S OFFICE.

'The objectives of the project were met in the following.e

'ways:

OBJECTIVE 1: BY JANUARY 19, 1975, TEACHER NEEDS FOR SUPPLEMENTARY
MATERIALS WILL BE ASSESSED AND EVALUATED.

A questionnaire -was conptructe to determine thaneeds

of the teachers. '(See Appendix 1) . 'n interview meeting was

held at each of the three centers to introduce the teachals to

the project and secure input Aat d d not easily lend itself

to a written questionnaire. The f llowirlgcmeetings Were held:

A



January 16 Elgin
January ,13 William Rainey Harbrer College'
Januare221 X:ndelein High. School.

Arrangements for these initial meetings and all

ladditional meetings with teachers at the three celliters

involved considerable time and effort on the part of

ESL/ABE administrators, Mary Pelland at Mundelein, Judy

Newton at Harper, and Joan Berna at Elgin.

contacts with the teachers,

time schedules and assisted

forvisuals.

made

reserved rooms- oordinated'

L n photcg arrangements

More impor60-61y, the ellunicated to their

staff their intereftand support o ne project. This total

cooperation was invaluable in achi ving the objectives of

the propose
4,

The teachers indicat /that they wanted materials

.for cles presentation. They divejected the idea of inidualized.

mateals. They felt that e students pipeferred group work

with -its social satisfact:o

The, teachers alsb

of all teachers had acce

wanted materials that co

/.

of materials selection and design and aroused teacher interest

These initial

ejected the ideaS"of tapes and filmstrips.

s to audio visual mathinery. They

ld be used without such equipment.

terviewseensitized teacher6 to.aspects

and inVolveMent..

c twenty-two peol4e v

'write a'raction to it.!

lunteered to field test a lessOn an

-2-
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OBJECTIVE 2: BY JANUARY 23, 1975, ALL iNTERVIEW FORMS WILL BE
sN TABULATED TO DETERMINE 1M.CH NEEDS ARE CONSIDERED MOST CRITICAL

BY ,THE MAJORITY ;OE TEACHERS SURVEYED.

Twenty-eight tuestionnaires were completed. The results

orthe questionnaire are ,attached. (Sea Appendix 2.)

The teachers'aid not express great dissatisfaction with

.their present materials but noted that teacher revision, use of

parts of ,several texts, and searching for visuals in magazines

was time-consuming. 'They described, materials they would like

to have but they do not exist

The major mandates of the teachers for the materials seemed

,to be that they be visual, that they_ should be built., on life

situations, and that they should'be complete.

OBJECTIVE 3: BY JANUARY 30, 1975, THE BASIC dITTLINElbF
COMPLETE SKILL PACKET PR'OGRAM'WILL BE.DEVELOPED.

Dr. Diana Baptley, Associate Professor, University of

Wisconsin, Milwaukee, was asked to be the consultant for the

project because of her excellent academic (background in English

- as a Seqond Language (ESL) and her wide experience in ESL teachlng

and teacher training. Dr.,partley was the only consultant used

for the project and all further references to tie consultant in .

this report refer to her.

On January 31, the project staff member met with Dr. Bartley

-,.. to choose the life situations, the language- skills, and to develop

' e .
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a basic less= .(See Appendix 3.) This'outline remained

tentative through mucll of t!'ne:oroject and was modified with futher

teacher'input. 'For example, the teachers decided that even beginning

students needed class pages sd t. they coutd review the language

drills. The teachers felt a doctor packet was more important than

_-
a school packet_beeause many students at each center do not have

4 .

children in school. The ideas of a single skill per packet was

rep'ected because t"glp teachers 'found this concept too bor4ag.

OBJECTIVE 4: BY MARCH 6,-1975, DEVELOPMENT, REVIEW AND R42VISICN
OF A PRELIMINARY DRAFT OF CNE COMPLETE'SKILL PAC: ET WILL BE FINIEHED.

By February 20, twb pacicets, Shopping and Jobs had been

written and distributed .Nto the Elgin Teachers with a letter and

questionnO.re. (See Appendix 4.and '5.) The teachers were asked

to teach the-lesson.' They were' invited to attend a meet ing with

the project staff member. and the project consultant to revise tine

packet.

Four, teachers taughtthe. Shopping packet and wrote their.

responses to it'. Their'reaction to'it'was very positive. They

liked the progression of thd ldssorr from,words to' phrases to
. . .

1/2 sentences. Those who used the h000inq Lists Game found it helpful.

Three teachers taleht the Jobs paCket.and wrote a reaction

o It. The teachers were less enthusiastic ab?,ut this packet.

The emphasis of the padket.Oas on combining sentenced with before.
.

and after and interpreting which action happened first. They

-4-



found the lesson confusing, and too much continuation on the

same skill. ha a-result, the packet was completely rewritten

77--

incorporating their suggestions. The role of the staff member

Is
ark the Consultant at this 6-Valuation meeting was to ask questions

and to listen. The teachers responded very positively to the

interest expressed in their ideaS and their expierience. The

.

project staff nenber, consultant, and teachers met in the morning.

The project staff menber and consultant met in the afternoon
(//4

to further interpret and implement the Suggestions of the teachers.

bBJECTIVE 5: BY MARCH 12, 1975, THE CONTENT AND FORMAT OF THE
FIRST SKILL PACKET WILL BE FINALIZED.

The project staff member completed the revision of" the
e

packet, arranged for the visuals with a photographer, and seat

material's to th-;J'printer. The total packet was complete by March

24, 1975.
Tk

On March 25, 1975 a meeting wat held with 'Jun Roth,

.
.

Tom Teagarden, Robert Bergmann; Joan Berna, Helen Alkasab, and

,tVio Elgin Teacher-s, Sarah Hudgens anA.Gaylq Strohma!ier to review

the progress of the project ,A-completed packet was given to

Jim Roth for the Illinois Office of Education and copies of the

packets' Were available for review, The Project Coordinator and

the Project Staff memb4 presented the basic philoSophy and major

events of the prOject.

-5-
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The teachers gave the reaction to the project. The

\'
teachers expressed the followin. limi tations of existing materials:

'1'. Not enough life situation keterials.

g
2. One lesson must be gathered from several sources.

3. Workbooks are often dificult or confusing.
4

They responded positively to Erie materials developed

through the project:

1. They were practical.

2. The students responded well to, ,them.

3. Everything was included in the packet.

4. They gave more tie to the teacher for real
creativity.

The teachers were pleased with the meeting" they had

attended with the consultant and the'staff.membe for the

revision of the pack-et because:

1. The consultant listened to them.

2. The.ir time was well spent:.

3, They felt they were involved in a cooperative venture.

OBJECTIVE S: BY JUNEL9', 1975, THE CREATIVE ACTIVITIES\REQUIRED
TO PRODUCE ALL SKILL PACKETS WILL BE COMPLETED.

By March 11, ten Bank Teaching Packets were ser.t to

Mundelen High School with a letter ana questionnaire, (See

Appendi,6j asking the teachers to teach the lesson, write a

,reaction,and attend a.meeting with the pioject staff member

I

and the project conultant.

-6-
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School ESL/ABE Administrator and four teachers attended the meeting

on March 21.

The teachers.,respondedpositively to the lesson in geripral.
. ,

Their comments included:

1. They found it practical.

lr°7

. 2... They liked the writing exercises. (.:'

-3; They liked the short and long dialog

They had many specific suggestions for improvement of

thej.esson:

1. They felt it was too .easy.

2. They Wanted more bank vocabulary.

3. They wanted more variety in. the drills.

The teachers were asked at the end of the meeting to

react to the experience they had just had with the consultant

and the project staff meAoer.. Their answers were:

"The session was valuable because it proided a
leisurely approach to the prOblems we encountered.
It was helpful to get feedback,from 'other teachers
who had used exactly the same packet of materials.

' This provided a common ground for discussion,"
10 (

"I liked the, opportunity. given to- the' instructors

to concretely assess a given lesson also,-. the
,opportunity to suggest and effect 'changes that
will make the packets more effective tools."

meeting has been valuable in that we discussed
many different programs and how we deal with them..,,
Some of_the suggestions had not occurred_to-mw
and I gained that knowledge.':

A
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By April 15, 1975, nine Returning Merchandise Teaching

Packets were sent

and questionnaire,

to William Rainey Harper College with a letter,

(See AppendiX 7) asking the teachers to teach

the lesson, write'a reaction,,,and attend a meeting with the

project staffmember% Judy Newton, the Harper College ESL/ABE

Administrator, and five teachers attended the meeting or4 April

25.

The teachers responded positively to the lesson:

1. They felt the interest level was high because of

practical situation.
0

, 2. They liked the breaking down of the skills.

The'y liked the practicality of the reading.- and

writing pages with exercises on filling out warranty cards,

reading warranties, 'and writing letter's- to manufacturers.

However, they felt more should be done specifically

to meet the needs of each level. The packet was rewritten*

and restructured in response to this criticism.. One of the

teachers had written

for

the

-

extensive ma j erials to supplement the, packet

the beginning level.

/* May 20 a draft of the DOCTOR packet was complete.

Co ies were given to two Elgin teachers for their responses.

On y 27 the Project Staff Member met with the teachers to
.

\
discuss the'dr iaft. The teachers liked, role plaing situation's.'
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p

and the exercises on reading directions for taking medi a And

reading thermometers.- They "found the format of some of the drills

Confusing. These were changed in the final form. ,The teachers

were particularly helpful in determining which skills were
-

appropriate for which' level,

o

By June 23, all materials were written, all publisled

itaterials were ordered, and'all photography was compete for

the five teaching pack4s.'

OBJECTIVE 7: BY JUNE 30, 1975, PRODUCTION OF ALL SKILL
PACKETS WILL BE COMPLETED AND COPIES SUBMITTED TO THE ILLINOIS
OFFICE OF EDUCATION.

By June 30, all materials were ,typed and printed,'

photographs were reproduced, and, packets, were assembled and

shipped toSpringfield, the three participating centers, and

the Bilingual Education Service Center. Photo Communications,

Inc: reproduced the photographs and photographed the visuals

for the SHOPPING teachihg packet. MalcolM:Lorente wa,!Ithe

e4 N

photographer for the BANK, RETVRNING MERCHANDISE, CALtiNG

THE DOCTOR and GOING TO THE DOCTOR teaching packets.- Sir

Speedy, Elgin printed and assembled the Teachers' manuals
,

and printed and padded the student 'pageg.
6

-9-
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SECTION II - DESCRIPTION OF THE TEACHING"PACRWS :

The teaching ,packets are mede of four segments:

Teachers' Manual, Student Pages, ViSual, and Games Gin spme

packets). Each packet hat a detailed teachers' manual.

This manual gives an overview of-the lessop, suggestions .

., , ,

for discussing the life situation, detd directions for
.

.-
s. .

using pie drills, and a form for evaluating teaching and pupil
.. .

-achievement.

7_______------TEJdiscussion of the life situation is an-important

'part of the lesson. Students are helped to cope with' situations

such as returning merchandise in conjunction with learning

language skills. Detailed directions are-given for the drills,

sty that teacher aides can review the drills for students who

have not mastered the skills ta6ght.

./,
The teacher evaluation is meant to encourage the

. teacher and to give very specific goals for the improvement

of teaching The pupil evaluation allows teachers to measure

to Major language goals of tile .teaching packets and determine
.

. ,

how many of their students have achieved these goals. This

is meant to aid in future lesson planning. If only/ 25 per

cent of the students are to change positive negative

statements, the- teacher maydecide to review this before teaching
A

a new skill.

f2,
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Most teaching packet's contain students pages With

the langpage drills to-be used in class. These pages are

meant to .be used as a textbook. They are included even in

Beginning Lei/el lessons for the following reasons:
4

1, A student can practice the'drills on his own.

2. A student ;who has missed the' class can make .up

the lesson.'

3. The teacher .aide can review the material.

All Teaching packets contain reading and writing pages.

These .ihclude exercises on reading for comprehecisioni;and

a variety'clf written exercises.
4r,

'As often as possible the

students are given real situations to deal with. For example,

they learn to read a thermometer and directions' on a medicine bottle.

They learn' how t6 fill' out deposit and withdrawal slips.

A1'1 Teaching Packets contain larp visuals. This'is the

element most consistently lacking in puLlithhed materials. The

Shopping Packet contains pictures of products. The Jobs Packet

contains commercially available visuals, Carteles de trabajadores,

published.116y Developm6ntal Learning Materials, Niles, Illinois.

The other three packets contain color photographs of stu4ents

from the'three ESL centers involved in the project. .We is ie

1,
greafly assisted by local businesses. Two Elgin stidents were f

photographed with employees of the ElgilNational Bank. A Harper

13
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College student-was photographed with her child at the Harper

College' Student Health Center. Three Mundelein High School ESL,

students were photographed at the Jewel, Kinndy's Shoes and Sears
.

stores.

Two of the packets contain games.' The SHOPPING packets

include The Shopping Lists Game published by Dg.veIopmental

Learning Materials. The BANK packet contains Cbneractibn Boards,

Developmental LekrniSig Materials.

The Bank Packet contains material for two levels, Beginning

Level and Intermediate Level. Returning Merchandise packet contains

two, separate lessons, Beginning Level and Intermediate/advanced Level.
t

galling a Doctor and Going to a Doctor's Office Packets contain
3,

two separate lessons, Beginning Level and Intermediate Level.. This

makes the packets 'usable by a larger number of teachers and students.

The skills taught in each teaching packet are listed below:

SHOPPING,

Sub#@ct verb agreement

Pronouns

Numbers

Mass and count nouns

at

Grocery eelated vocabulary A

Reading practice

Writing pradtice

14
-12-
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BANiC

-h-cuestions: whefe, wnat,%yinen, and vino

.contractions'

Ba.nk related vocab4ary 3

Adver'bial phrases

Subject.veib agreement

er.

Possessive 'pr onouns

Use of this, that,' these, and those

Use of the verb do in questions without other auxiliaries

Past tense

Modals

JOBS

irne /Phrases

Time clauses

Because clauses
1

Combining sentences-to show relationships

Job related vocabulary

RETURNING MERCHANDISE -4

Beg inni,ng Level, -,

Use of this and the;&'

Subject Verb agreement

anging statements to questions using do

Chang ositive statements to negative statements using do

Vocabillary retz4ed to returntng merchandise...4,e-

4 M
1i

-13-



Intermediate /advanced level: sv-
. . ,

Asking questions using, co

Past tense

Modals
. -

'Combining sentences v4th* because

Answer.ing questions using if clauses
r.

Vocabulary related to returning merchandise

CALLG A DOCTOR4AND.GOING TO g DOCTOR'S OFF'ICE,

Beginning Level:

The verb have
t

The use of a and an
4

. ,Subject verb' agreement

7?-4

The past' enst of some regular- and irregular verb4

Negative sentences

Medically- related vocabulary

'Intermediate

. 1

Level:

' 't .3 ,

The auxiliary have with the verb have with regular verbs,
and with irregular-verbs

Changing statement to"crueStions using do. z

Answering auestions with positive and negative answers- ..

Past tense questions using do
.-
ipaPeratives

A r

Medically-related vocabulary

16
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SECT Id III COST BREAK=. OF EACH PACSCET

'Fifteen copies were made of eadh pa t except Bank.
be

:Seventeen copies were made /of the Bank cket. One copy of

each packet was sent' to Di J. Wayne G es, Illinois Office of

Education.. Fovr copies o eaer packet were sent to the three

partici cencets District U-46 at ElgiVWCA,
- /

undeleip' High Lhool William Rainey Harper Colege.

s of ea pkck and fo-,:z copies of the'Bank Packet

sent t - Lne Biling. 1 Education Service Center.

e cost of procucing the packets was high because of

small numbers produced. The ,price of proeucing a single

/
copy of each packet is given below. This price in ludes

printing and photographic reproduction cost. _

RETURNING MERCHANDISE $53.23

1 Teachers' manual ,

11 Student Pages .(100 copies each)

7 11 x 14 visuals

JOBS e$21.58

1 Teachers' Manual -

1 set SY Carte les de. trabajadores,

.8 Student Pages (100 'copies each)

7.

1

mmercially available visuals)



BANK

1 Teacher's'

15 Student ages ( 00 copies each)

nual

118.49

14 11 x 1 color visuals

1 Contr ction Boards

1 Env lope of s'Imple bank forms

SHO PING $5 .47

k .1 Teachers' Manual
k.

3 Student Pages (100.cOpieS each)

X10 6 x 10 color visuals

I Shopping I.istS Game

5

CALLING A bOCTOR A4b-GOING TO A-DOCTOR'S'OFFICE $90.50

I ,

1 Teachers' Manual

12 Student Pages X100 copies each).

11 11 x 14 color visuals

The cost of -.7the paclots could be reduced in two ways. If

larger quantities were produced the cost per packet Would be

reduced considerably. If the visuals-were reproduced in black

and white instead of color the cost of the visuals would be.

one-tenth the cost of color reproduction.

-16-
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SECTION V - EVALUATION OF MATERIALS

The comments 'of the teachers involved in the project

are included in Section II this report in regard to tpecific

packets. The overall feed -back front teachers, students, and
Y

administrators was highly -favo9ble. 4

Administrators attending the Administrators Conference

in Springfield in April, heard a .port of they project given-by
. -,

Joan Berna And had an opportunity t\o examine several -of the packets.

They were impressed with the practicality of the materials and

one adm-inistrator asked to take packets to 'pis center -for review

by his teachers. His report was also vertr positive.

A review of the -project goals and prOgress at midpbint

by Dr. Diana Bartley included. (See Appendix ,S.)
1'

An elegy e n page evaluation_ of, the mater ials by thp

71
,r

project consultant, Dr. Bartley is included
t
in. this, report.

(See Appendix 9.) Her evaluation "covers both the content and

structure of the five teaching packets deyeloped.

0



SECTION VI - SUMMARY AND RECOMMENDATIONS

SuramLe

This report and the midpoint Progress Report submitted

to Jim Roth on March 20, 1975 provide a complete record bf .

Special Project 109A with copies of.all forms, important'

communications, and tabulated surveys, The completed packets

have been submitted to the Office of Education and distributed

to thepartic,ipating, centers and the Bilingual

'In s

Srvice Center.

, a.few general''Observations are in order.

First of all, the six month time .period for a project of this

ope created a time.pressue problem for those responsible for

its success. In submitting our. original proposal we could not

effectively estimate the amount of tie needed to involve the

teachers at three centers in evaluating and adapting the

Materials as they progressed. Since this was a vital part

of the project and resulted in much more meaningful packets,

:;. .

dot11P--did not curtail this timeln any way. However, it did'

ts .

.
. .. ....-

short the time left for actual production. of theTackets:

condly, we found that, the teachers responded very

,positively'to-their involvamdnt in the_project: They also

gained in their. abi y to evaluate and adapt other materials

ich was a staff( develop

-19-
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benefit we had not anticipated.
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Thirdly; those of us directly responsible for carrying

out the work of the project appreciate the fine cooperation

we received from the three participating centers, the

,consultant, and the Adult and Continuing Education Sactl.on
0

in Springfield. This was truly a team effort.

Recommendations
4

The five different teaching packets produced by- this

project,have been initially evaluated as pradtical and worthwhile,

A total of seventy-seven packets have been distributed as required.

ee-'centers will begin using the materials in September' and

others may obtain them from the Bilingual Service Center, Our

project is complete but it does not form a' total program. To gain

full' utilization of the funds spent to develop these materials ,

we submit 'the following recommendations:

1. 'That the Office of Education arrange for prOdpction

of more packetS'and dev&se a plan to systematically field test

the materials at Illinois ABE/ESL centers not involved in-the

project.
(

2. If the results of the field test are favorable, the

teaching packets be reproduced in quant'' jeither-commrcially

or by the Office of Education 'for use by other Illinoi,ESL /ABE

teacher.

-20-



3. If the materialS produced by.thi's project are judged

to be of value, new packets be produced relevant to other situational

and skill needs.

The cost of the creative process of planning, writing
- .

and producing new materials is high. Much of this initial...w.

cost has been covered by this project. We 'believe that it wouldw

be economically sound, to subject these materials to impartial

evaluation and possible reproduction,in quantity. A greall

of work and expertise have been experted to create these new

adult education materials. It 'is our sincere hope that other
yy

ESL teachers ii the "state will benefit from these efforts.

Report submittny',.

Jon Berna, -Project Coordinator

Helen Alkasab, Project Staff Member

-21-
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SF,CTION VII - APPENDIX OF ATTA6ii.vrINTS

Special Project Questionnaire 2 pages.

rt
;

Appendix 1.

ApPendix 2.

Appendix 3 .

Tabulation of Special Project
- 2 pages

waster Plan

Questionnaire Result s

Appendix 4. Shopping Letter and Questionnaire.

Appendix 5.

Append ix 6 .

Appendix 7.

Appendix B.

Appendix 9.

JObs Letter and Questionnair-e.

Mundelein Letter and Bank Questionnaire 2 pages.

Harper Letfter,andReturning Merchandise Questigitaire.

Letter from consultant, Dr. Diana .Bartley, evaluating
progress at midpoint -.2 pages.

Evaluation ,of- Teaching Pacicets by Dr. Diana Ba4tley -
-11 pages.

Note: The origint1 signed copy was mailed directly to Jim RC:1/4th
by- .Dr --6 Bartley.
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